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Database Update Info
SwipeClock and igottime databases will soon become EasyChoice Express as we consolidate our time and attendance representation.  Although you will still be able to access your database through the normal links, we would like everyone to start using the Time Express Link located on the PayChoice website.
Verify Time Zone Settings for Daylight Savings
Daylight Saving Time (DST) will begin one month earlier in 2007 due to the Energy Policy Act of 2005. This is part of a concerted effort to conserve electricity and save hundreds of thousands of barrels of oil a year. The following are the new DST dates. 

• In 2007, Daylight saving time begins on March 11 and ends on Nov 4. 

• In 2008, Daylight saving time begins on March 9 and ends on Nov 2. 

• In 2009, Daylight saving time begins on March 8 and ends on Nov 1. 

Your EasyChoice Express clock will update its time automatically when it transmits data.  You need only verify that your database is set for the correct zone. 

To verify your time zone setting

· Log into your database

· Select Administration from the Main Menu

· Select View Payroll Settings from the Administration Menu

· Call support if time zone is incorrect

Should your clock display the incorrect time, please do not worry.  The clock will correct itself upon its next transmission, or you may force transmission by hitting the 9 key on the clock.  The database will display the punches correctly regardless of the clocks’ display time.
NOTE:  Please keep in mind employees who are punched in at when DST takes effect may need their time adjusted in order to pay them the correct total hours.  

Should you have any questions or need additional assistance, please contact support at 574-389-5212.

